
Line Manager Endorsement 

This form is to be completed by the applicant’s line manager and is mandatory for all Police Officer and PSE internal applications (including temporary/ permanent /secondment roles). 
Once complete please save as a PDF document and return to the applicant.
Please consider the closing date of the job requisition and prompt return of this form to the applicant. Applicants will not be considered for a role without a completed Line Manager Endorsement form. 
If you have any concerns completing this form on behalf of the applicant, please contact your local HR team.


	Role applied for:

	

	Role requisition number:

	

	Applicant Name / Force Number:

	

	Line Manager Name / Force Number:

	




1. Please confirm the applicant is eligible to apply and has met any stated probationary period and tenure of service. Please refer to your HR Advisor if any clarity is required.

Yes ☐
No  ☐

If No, please return this form to the applicant and discuss with them that they are not eligible to apply for a position until they have completed their probationary period and tenure of service.



2. Do you as the applicant’s line manager support this application? 

Yes ☐
No  ☐




If not, please state your reasons why you do or do not support this application: 











3. Does the applicant have any outstanding disciplinary/capability (performance or attendance) matters? 

Yes ☐
No  ☐

If yes, please provide any details which may be relevant to their application for this position:










4. Please complete this question if the application is for a Police Officer position only:

Line managers must ensure that the local Chief Inspector/Police Staff equivalent is notified of this officer's application before endorsing. Please confirm that the local Chief Inspector or Police Staff equivalent is aware of this application and has supported it by stating their name and force number: 


	



Name / Force Number: 





	



Line Manager Signature:


	



 Date:





Tips


· Upon receiving this form, please give consideration to the closing date of the job role and for those on maternity/ long term absence/ volunteers.

· Please note applicants who do not have a completed Line Manager Endorsement Form attached to their application on submission, will not be considered for the vacancy therefore please consider prompt return of this form to the applicant. 
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· [bookmark: _GoBack]Please return the completed form to the applicant via PDF or other non-editable way.
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